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Sign Up At PGOLD
Step I. Go to the portal https://parascaddgold.com/ and click on Sign Up.
Home Pricing  ContactSales  Request a| Sign Up Now Sign Up, It's Free
This Application is un
PROAPPS : Office Suite for the EPC industry:
Planyolr projects; manage your documents, drawings all in one
place.
Step Il.Select Date of Birth from calendar & click on Continue.
Home Pricing Contact Sales Request a Demo Support Sign-In Sign Up, It's Free @
Verify Your Date of Birth
=
e Click here to Continue
el o> | s |
Step Il Choose Account type accordingly, enter email ID & give license Terms approval in

check box.

Home Pricing Contact Sales Request a Demo Support Sign-In Sign Up, It's Free ©)
Sign Up
Personal Account
y N i A Email Address
I | Enter Email ID ) John@parascadd.com

I agree to License Terms
Already have an account? Sign In

‘Company Account' is for organizational use where you can create
Organization WBS and multiple users.
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Step IV. Click on Sign Up
Home  Pricing ContactSales  Requesta Demo  Support Sign-In Sign Up, It's Free ®@
Sign Up

N | A Email Address

=/ pgold@parascadd.com

I agree to License Terms

dicheerosgnve [
Already have an account? Sign In
. e B3

~empany Account' is for organizational use where you can create
Organization WBS and multiple users.

Activation link will be sent on your email ID, Click on Activate Account

S RPCoLD

-

Welcome to ParascaddGold !

Dear

We're excited to have you get started. First, you need to confirm your account. just
press the button below.

Activate Account

If that doesn't work, copy and paste the following link in your browser:

hitp//preprod.parascaddgold. com/Home/SignUpemail 7id=
4myuvelsYnpooRgQg/gW4w==

Thanks,
The ParascaddGold team.
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Step VI. Enter details of First name, Last name, Username, Password, confirm password, Check
Privacy Policy and terms & Click on Ok

Home Pricing Contact Sales Request a Demo Support Sign-In Sign Up, It's Free ®@

Hi, prathmesh.k94@gmail.com Your account has been
successfully created

Please list your name and create a password to continue.

First Name
Last Name
Username
Password@123 =

Password@123

By signing up, I agree to the Privacy Policy and Terms of Service

Step VII. After Sign Up you will directly redirect on Sign in Screen, Enter Username &
password & click on Sign in

< > m/ --Select Project-- v + New Project Go to Global Menu E 2 e 4 !9 ﬂ%

PGOLD

Organogram OBS
All Information In One Place.

MYSELF

See for yourself.

ePMO

= ePMO

w End to End Management Office.

PROAPPS

PROPLAN

Network Scheduling Software For ...

PROSAFE
Project Safety / HSE Management.

EPCPROMA

E EPCPROMA
MTO Analysis, Procurement/Tende...

. I ©

BT Time Sheet | Calendar 9 -
= saa, Organogram OBS PC, PROCHAL
Manage Your Time Sheets. Manage Yol =2 g g -
RAM BS Timesheet PS) PROSAFE
@ Resource Assignment Management. ~ >
= ) Calendar Do DCAD
- ;
EPCPROMAN TRACK - N = ) To Do List e, EPCPROMA
@}71 EPCPROMAN [ TRACK - N (5% ePMO P PRODASH-PI
=7 ntegrated EPC Project Manageme... (U scet Mana , ,
&P, EPCPROMAN PC,| PROCCPL
™z, TRACK-N-TRACING €N, CONSIM
[;1 PRODOCS g PROHOLD ‘PR PROPLAN £ cocosys
[. Document Management System. [T Project Hols
PD. PRODOCS Aas. AUTOISO
‘\ DCAD z :
b prawing. P#) PROHOLD o)
frlbl PRODASH - PI PROCCPL
= Project Management Dashboard. Project

Step VIII. Proceed in PGOLD Admin for primary Masters, Organisation, Associates & Project

Definition.
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Master

To proceed in master, Click on PGOLD Admin & click on Master tab from Master Menu

1. Entry Mode- Key In

%[ A /Dashboard

Jil Dashboard

Master

OBS Type
Agency Type
Location
Expertise
Designation
Leave Type

Leave Assign

Organogram

v

Licenses
15

Name:
PGOLD106 PG106
Employee Type:

OrganizationAdmin

User Name:
pgold106
Email ID:
pgold106@parasc

10
0

Associates PGOLD TRACKNTRACING PROAPPS OCOSY

Step I. Unlock the screen by clicking Edit Lock
( > E <mﬂ/ Search... 7
’ A /Master
@) Dashboard B Click to Edit BDBB
N R "
> Agency Type M 3 4 Department DP
> Location
[} 4 3 Section SE
> Expertise
Step Il. Click on Add (+) button for add new row

L4

Dashboard

@‘I

% Master v
> OBS Type

> Agency Type
> Location

> Expertise

N

ionation

<>Ew

A / Master
O 1
0 2
0 s
J 4

Search... 7
Add Data
2 Division
4 Department
3 Section

DI
DP

SE
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Step lll.  Enter data according as per requirement in newly added Rows & click on Save button.

< > E w Search... ?
..
¥ @A / Master
Ga008a8
@ Dashboard
u N. § e
@-‘ Master v O 1 1 Function FN
> OBS Type ] 2 2 Division DI
> Agency Type ] 3 4 Department DP
> Location
] 4 3 Section SE
> Expertise
> Designation ] =
% loaua Tuna

Step IV. To Delete records, select record by check box & click on Delete button. (Deleted records will
be removed permanently)

<> = fw Search.. ?
' A / Master

B 1800808

ﬁ Dashboard

g-‘ Master v 1 1 Function FN
> OBS Type 2 2 Division DI
> Agency Type O 3 4 Department DP
> Location

M 4 3 Section SE
> Expertise

Step V. Repeat Step | to Ill for add data in all masters i.e OBS Type, Agency Type, Location,
Expertise, Designation, leave Type.
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2. Entry Mode- Excel Upload
Step I. Click in Edit lock to unlock screen & click on Download icon, then select Template
to download Empty Template.

o Template

() Template With Sample Data

() Template With Actual Data

Step ll. Open Downloaded Excel & enter data

8 Level Type Code Suffix

L 1 Function FM
3 B 2 Division DI

4 | 4 Department DP
5 3 Section SE
&

Step lll.  Choose Excel file which to be upload.

Choose File | OrgaizationWBSTypeTemplate xIsx

WorkSheet —-Select--

[JAute Map Columns [ Use Saved Settings

" Mandatory Columns

SQL COLUMNS EXCEL COLUMNS

Level

Type
Code Suffix
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Step IV. Select Worksheet on which data is prepared & check in for Auto Map Columns (if
Column names of Excel & Software is similar)

Choose File | OrgaizationWWBSTypeTemplate xlsx

WorkSheet Sheet1$

Auto Map Columns [ Use Saved Settings

Mandatory Columns

SQL COLUMNS EXCEL COLUMNS
Level LEVEL v
Type TYPE v
Code Suffix CODE SUFFIX v
Step V.

If Column names in Excel & Software is hot same, then Select columns from Excel
Columns Drop-down selection.

OrgaizationWBSTypeTemplate xlsx
WorkSheet : Sheet1$ v
[ Auto Map Columns [ Use Saved Settings

Mandatory Columns

S5QL COLUMNS EXCEL COLUMNS
Level v
Type

TYPE
Code Suffix CODE SUFFIX

Proceed

Step VI. After completion of above steps click on Proceed

Step VII. Repeat Step | to VI for add data in all masters i.e OBS Type, Agency Type,
Location, Expertise, Designation, leave Type.
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Organogram

OBS

Select Organogram > OBS from Master Menu to proceed in OBS

Entry Mode: Key in

Step I. To define Organisation name, click on Rename button, enter new name & Check Availability
& Save.

Organization Organization is a unique name of an organization, All organizational data
2 National Oil Limited Check Availability are based on this name. ( For example "Paras Cadd private limited" can be

Name : given as ‘PARASCADD')
00068068 0/08 800 [ [+]a]n]]2)

0BS Expertise E Employee £
] v1 Corporates Function CO-XX-XX-XX Area Of Expertise Employee List
] v11 Company Management Division CO-CM-XX-XX Area Of Expertise Employee List
| 1.1.1 Corporate Management Department CO-CM-MA-XX Area Of Expertise Employee List

Step Il. Unlock the screen by clicking Edit Lock
Step Ill. Click on Add (+) button for add new row

National Oil Limited ICEIEH

4 /Organogram

OBS OBS Chart

Organization QOrganization is a unique name of an organization, All organizational data
Na‘tional Oil Limited Check Availability are based on this name. ( For example 'Paras Cadd private limited’ can be

Name : _ given as 'PARASCADD’)

Expertise : Employee

OBS

00080800 008 a o0 _ [ [+Jou]s]u]

Area Of Expertise Employee List

Step IV. Enter OBS, OBS Type & Code according to knowledge & requirements in newly added
Rows & click on Save button.

Organization is a unique name of an organization, All organizational data

Qrganization . e v e .
9 National Oil Limited are based on this name. ( For example ‘Paras Cadd private limited" can be

Name : given as PARASCADD')
60006608 008800 G00000
| | N. H H H H H

OBS Expertise E Employee

CO-XX-XX-XX-XX Area Of Expertise Employee List

n 1 Corporate Function
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Step V. Click in Expertise against OBS, select expertise (Added in Expertise Mater) & click on Add.

Area of Expertise

’
Area of Expertise

PMC
EPCM
Piping

Structure

Step VI. To Delete records, select record by check box & click on Delete button. (Deleted records will
be removed permanently).

Oraanization QOrganization is a unique name of an organization, All organizational data
9 National 0“ Limited Check Availability are based on this name. ( For example ‘Paras Cadd private limited" can be
Name : given as 'PARASCADD')

"
000606 [+]=] Booosn
SN. £ £ E g Expertise E Employee 3 Action
1 Corporate Function CO-XX-XX-XX-XX Area Of Expertise Employee List

Step VIIL.To add hierarchy, click on Add (+) button from Action Column against OBS

0000800 /8/08/@ 00 (@ [+]e]s]+]s]

OBS B B E Expertise E Employee i Action
»1 Corporate Function CO-XX-XX-XX-XX Area Of Expertise Employee List
] 1.1 Area Of Expertise Employee List
] 1.2 Area Of Expertise Employee List
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Entry Mode: Excel Upload

Stepl.  Click in Edit lock to unlock screen & click on Download icon, then select Template to
download Empty Template.

O Tem plate

() Template With Sample Data

O Template With Actual Data

Step Il. Open Downloaded Excel & enter data

§5.N. OBS Type Code Expertise Employee
E 1 Company  Company  CNM-XX-X-XX expl,exp?2 Emp-01,Emp-02
1.1 Division Division CM-DI-KR- 2K
o 1.1.1 Department Department CM-DI-DP-XX
5 1.1.1.1 Section Section CM-DI-DP-5E

Step Ill. Choose Excel file which to be upload.

Choose File | OBSSampleData xlsx

WorkSheet : —-Select-- “

[J Auto Map Columns [J Use Saved Settings
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Step IV. Select Worksheet on which data is prepared & check in for Auto Map Columns (if Column

names of Excel & Software is similar)

OBSSampleData.xlsx
WorkShest : Sheet1$ v
E Auto Map Columns [JUse Saved Settings

Mandatory Columns

SQL COLUMNS EXCEL COLUMNS

S.N. S.N v
OBS 0BS v
Type TYPE v
Code CODE v
Expertise EXPERTISE v
Employee EMPLOYEE v

Proceed

Step V. If Column names in Excel & Software is not same, then Select columns from Excel Columns

Drop-down selection.

OBSSampleData.xlsx
WorkSheet : Sheet1$ v
[ Auto Map Columns [ Use Saved Settings

Mandatory Columns

SQL COLUMNS EXCEL COLUMNS

S.N. S.N. v
OBS L —
oBs
Type TYPE
CODE
Code EXPERTISE
) | EMPLOYEE |
Expertise v
Employee v

Proceed

Step VI. After completion of above steps click on Proceed
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2. Employee

To proceed in Employees, follow path Organogram - Employees

Step I.

Click on Add Employees

®

Dashboard

ﬁ:‘ Master >
g@:ﬂ-ﬁ Organogram v

» 0BS

Setting

Associates >

Projects >

sh
&5 Groups
&

Step Il.

A /Organogram

National Oil Limited

Employee Employee Chart

Total Employees

o,

15 -’ 15 ‘2\0

Licenses >

Display Name

Status

Prathamesh

*1 1000

Kuperkar

[ Active @) 5141  Aakash Mujumdar
1.1.4 [ Active @)] 145 Keshav Pathak

Deepak Kumar
2 @D 2z 25

singh

Active Employees

Inactive Employees

B B Add Employee

Date of Birth

UserName Email Id

prathamesh@parac... prathamesh@parascad... Busi

Aakash Aakash.Mujumdar@nat... Corp
Keshav Keshav.Pathak@nation... Corp
Deepak
Deepak . .
Kumar.Singh@national...

Fill Mandatory (*) & Optional information of user From Basic to Finish node.

Add Employee 0

0 Basic

Official

Product Licenses

Optional Settings

Finish

Set up the basics

To get started, fill out some basic information about who you're adding as a user.

First Name

Display Name*

Email Id*

Username®

Password Setting
O Auto-generate password.
@ Let me create the password.

Password *

Last Name

Employee Code*

D Use Email Id as Username.

Status @ Active O Inactive
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Step lll.

Review Added information & Click on Finish button

Add Employee o

Basic

Official

Product Licenses

Q—O—0—=©

Optional Settings

[} Finish

Review and Finish

Review all the info and settings for this user before you finish adding them.

First Name Last Name
ramesh
Display Name Email Id

ramesh@email.com

QOrgancgram WBS Reporting Officer

Expertise Project Selection

(Note: Upload Excel provision is also available for Employee Creation same as described in previous
modules by downloading the sample Template)
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Projects

1. Project
To proceed in project, follow path Projects = Project
Stepl. To create project, Click on Create Project Tab and Key in date in Project Name & Code as
Mandatory fields (*), Also Non mandatory fields i.e Local, Project Description, Project Brief &
Remarks.

A/ Projects National Oil Limited La

Create Project Project List | Assign Project

Project Name * Project Code*
Capacity Expansion 10 MMTPA to 15 MMTPA at Mumbai Refinery 1425
Consultant Name Schedule Start Date Schedule End Date
Engineers Association of India 01/06/2021 31/12/2021
[ Locale ]
Currency Time Zone Date Format
' (UTC+05:30) Chennai, Kolkata, Mumbsi, New Delhi - dd-MMM-yy -
Thousand Separator Language

. - English (United States) -
Project Description :

Enter Description

Project Brief :

Location :
Country State / Union Territories District / City Zip Code

- | I 1 o

Step Il.  Already added projects are listed in Project List Tab & can be edit by clicking on project.

A /Projects

National Qil Limited Project

Create Project Project List Assign Project

Project Name : Project Ccde: Consultant Namé Smeg:IteeStan : Scheg::: i B Country Name: State Name : City Name : Currency Nam(1
Capacity Expansion 10 Engineers
1 MMTPA to 15 MMTPA at 1425 Association of 01/06/2021 31/12/2021 INDIA Maharashtra Mumbai INR
Mumbai Refinery India
- § Engineers
Catalytic Dewaxing_Unit at . :
2 , 1426 Association of 03/06/2021 31/12/2021 INDIA Maharashtra Mumbai INR
Mumbai Refinery N
India
3 3G Bio-Ethanol Plant 1425 01/01/2021 31/12/2021 usp
BS VI Fuel Capacity
4 , — 4655 07/01/2021 07/01/2022 uspb
Upgradation
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Step lll. Already Created project can be assigned to multiple persons from Assign Project tab, to
assign project Select Project from drop-down & make True Check Box against employees.

A / Projects

Create Project Project List Assign Project

National Qil Limited Project ::I
(&](8]

\ Y

Select Project

Capacity Expansion 10 MMTPA to 15 MMTPA at
Mumbai Refinery

Catalytic Dewaxing Unit at Mumbai Refinery
3G Bio-Ethanol Plant

BS VI Fuel Capacity Upgradation

u Uaes E

v&d Rajesh Maheshwari
Vikas Mandal
Arjun Pandit

Durgesh Mahato

v&d Rajan Kumar Singh

D Mandeep Chawla

Capacity Expansion 10 MMTPA to 15 MMTPA. Selected Projegt Name :

Refinery

Deepak Kumar Singh
Rajesh Maheshwari
Durgesh Mahato
Rajan Kumar Singh
Jeevan Kalyan
Mahesh Lal

Vikas Mandal

Arjun Pandit

Sooraj Khan

Capacity Expansion 10 MMTPA to 15 MMTPA at Mumbai

2. Project Activities

To proceed in Project Activities, follow path = Project
Stepl. Select Project from Drop Down and click on Edit lock to unlock screen.

A /Projects

Select Project: | BS VI Fuel Capacity Upgradation

WBS Level D

WBS / Activitys

WBS / Activity 3
Code

Action

WBS / Activity Name

National Qil Limited Project Activities 3

Control £ Consumed Balance i
ManHours ManHours ManHours

No records to display

Step Il. Click on Add (+) button & Enter Key in WBS / Activity ID & WBS / Activity Name

A / Projects

Select Project:

BS VI Fuel Capacity Upgradation

WBS / Activity
ID

WBS Level

WBS / Activity &
Code

WBS / Activity Name

Action

Project Activities

National Oil Limited

Balance 3
ManHours

Consumed 3
ManHours

Control }
ManHours
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Step lll. To add hierarchy, click on Add (+) button from Action column & key in details of WBS /
Activity ID & WBS / Activity Name.

[E]

A / Projects National Oil Limited Project Activities [

Select Project: | BS VI Fuel Capacity Upgradation -

Balance 3
ManHours

Consumed 3
ManHours

Control }
ManHours

WBS / Activity?
ID

WBS / Activity 3

WES / Activity Name

WBS Level Action

100

=
O 1 1001 | Functions 80
0 2 2 110 Unit 2 80

Unit1

Step IV. Scroll to the right side & select WBS / Activities against product to WBS / Activities in
particular modules i.e PGOLD, EPMO, EPCPROMA, LAPMA, WHAM, MFA, EPCPROMA, TNT,
PROAPPS & COCOSYS.

A/ Projects National Oil Limited Project Activities [
3000

Select Project: | BS VI Fuel Capacity Upgradation -

WES / Activity}
ID

WBS / Activity &
Code

WBS Level WBS / Activity Name :

1001 Functions O O J
(] 3 2 110 Unit 2 J ] (]
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Time Sheet

Select time sheet module to proceed.

1. Filing:
Step I. For filing time sheet select tab Daily Timesheet.

’ A / Timesheet
Welcome : PGOLD106 PG106 | OBS - Location : Project Management - Mumbai

% Timesheet v
Daily Timesheet Weekly Timesheet . Monthly Timesheet
m Date:  g/18/2021 Check InTime:  2:.00 A @M Check OutTime: &:30r°m (@M LC Reason:
> Approval
> View Attendance N. WES / Activity ID

| W ! Leave >

1 09:00 AM 01:30 PM PROJECT-101 Ccou
gﬂ Change/Manage > U

Step Il.  Select Date, Check-In Time, Check-Out Time & click on Add (+) button.

<> = pooLns = , -

$ A / Timesheet
Welcome : Prathamesh Kuperkar  OBS - Location : Corporates

@ Timesheet v
Daily Timesheet Weekly Timesheet : Monthly Timesheet
|m Date:  g/18/2021 Check InTime:  4:21 PM E Check OutTime:  4:21pv [€M LC Reason:
> Approval
> View Attendance Select Current Date WBS / Activity ID

> ! Leave »

:{ Change/Manage >

Step lll.  Select Start & End Time.

4 / Timesheet Filing {3

Welcome : Prathamesh Kuperkar | OBS - Location : Corporates

Daily Timesheet Weekly Timesheet Monthly Timesheet

Date:  5/18/2021 Check InTime:  5:00 AM E Check QutTime:  :.00PM  [€N LC Reason: Bu

Project WBS / Activity ID WBS / Activity Name WBS / Activity Code

Click to Select Activity

1 12:00 AM
12:30 AM
01:00 AM
01:30 AM
02:00 AM
02:30 AM
03:00 AM
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Step IV.

Select Project from Drop-down.

A /Timesheet

Daily Timesheet

Welcome : Prathamesh Kuperkar OBS - Location : Corporates

Date: | g8/18/2021 Check InTime:  9:00 AM E Check QutTime:

Weekly Timesheet Monthly Timesheet

6:00 PV [GN LC Reason:

WBS / Activity ID

WBS [ Activity Name

Filling ..

£G2800

WBS / Activity Code

]

1 09:00 AM 01:30 PM ‘ - Click to Select Activity
Project-Dema-001
Proplan test 12-08-
2021
Step V. Click on WBS / Activity ID Column & choose any WBS or activity by double

clicking (Remaining WBS Details will be automatically filled).

Step VI.

Activity List

WBS Level WBS / Activity ID WBS / Activity Name
CRUDE UNIT

AREA 101

Spooling
Fabrication

Spool Fabrication
Support Fabrication
Erection

Spool Erection
Valve Installation
Test Pack

Valve Fabrication
Planning

Designing

Design

WBS / Activity Code 3

100

Enter necessary details in column Long Description, Highlights of the day & click
on Save button.

A / Timesheet

Daily Timesheet

CRUDE UNIT

Date:  g/18/2021 ChecklnTime: 9:00 AM E Check QutTime: &:30PM @ LC Reason:

WBS / Activity Name

Welcome : PGOLD106 PG106 | OBS - Location : Project Management - Mumbai

Weekly Timesheet Monthly Timesheet

W8S / Activity Code Long Description

Highlight of the day

1. Follow up of physical progress & update delay reasons.
2. Expedite Equipment Material Status
100 3. Expedite Bulk Material Status.
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Step VII. Repeat all previous steps for adding more rows in daily time sheet.
Step VIII. To View All weekly & monthly records of time sheet can be view form Weekly
Timesheet & Monthly Timesheet Tabs.

Filling

A / Timesheet
Welcome : pgold109 pg109 | OBS - Location : Project Management - Mumbai

Daily Timesheet Weekly Timesheet Monthly Timesheet
Week: - Select—- - Month:  --Select-- - Year:

e B3
Working Hours
Standard

o-:::;" 5 - ed Sun Std_Total
Project-001 10:00 08:00 08:00
Total Working Hours 10:00 08:00 08:00
Check-In Time 09:00 AM
Check-Out Time 06:00 PM
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2. Approval:
Step I.
Step II.

Select Approval tab from Master Menu.
Select Month & year and click on Ok

<>E€w

’. A /Timesheet
Welcome : PGOLD106 PG106 | OBS - Location : Project Management - Mumbai

Month :  --Selsct-- - Year: --Select-- - a

@ Timesheet v

Search... ?

» Filling . . .
| Employee No.: Employee Name : Approver Name :
I > Approval
) O 1 4061 AZ PGOLD106 PG106 Not Filled Not Filled
> View Attendance
O 2 4064 DW PGOLD106 PG106 Not Filled Not Filled
- Leave »
O 3 4063 X AZ Not Filled Not Filled
:{ Change/Manage »
O 4 4065 EV X Not Filled Not Filled
@ Reports O 5 4066 FU DW Not Filled Not Filled

Step lll. Click on Completed or Disapproved weekly timesheet against Employee Name
A /Timesheet m
Welcome : pgold109 pg109 | OBS - Location : Project Management - Mumbai
Month:  August Year: 2021 n

| Employee No.: Employee Name i | Approver Name &
1 409 AZ pgold109 pg109
e am - s
O s+ ow o
05 s s ow
Step IV. Review the Timesheet and mention Remark if any, then click on Approve or
Disapprove

Approval Details

Project

Project-001
Total Working Hours
Check-In Time

Check-Out Time

Standard
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Step V.

Approved Timesheets will be highlighted with Green colour

4 / Timesheet
Welcome : pgold109 pg109 OBS - Location : Project Management - Mumbai

. Year: --Select-- - m

Employee Name 3

Month: --Select--

Approver Name #

Employee No.:

O 1 4091 AZ pgold109 pg109 Not Filled
ot Fille
O 2 4092 BY AZ Not Filled
ot Fille
O 3 4083 X BY Not Filled
O 4 4004 DW X Not Filled

Not Filled
Not Filled
Not Filled
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3. View Attendance:
Step I. To proceed in Attendance View form, Choose Attendance tab from Master Menu

<> = (paa'g/ Search... ? ) HH 2
X A/ Timesheet
. |We|come: pgold109 pg109 | OBS - Location : Project Management - Mumbai
@ Timesheet v
Week: --Select-- n Meonth: --Select-- n Year: --Select-- . Select Employee: X n m
»  Filling
A In Time 3 Out Time Week Day 3 g Current Los:
> Approval
3 View Attendance [ 1 01/08/2021 Sunday
@ Leave » M 2 02/08/2021 Monday
J 3 03/08/2021 Tuesday
:‘ Change/Manage >
D 4 04/08/2021 Wednesday
Step II. Select Week, Month, Year & Employee to get attendance record.

A / Timesheet View Attendance |

Welcome : pgold109 pg109 | OBS - Location : Proiect Management - Mumbai

Cut
Week: 2 - Menth:  August Time 2021 n Select Employee: AZ -

Out Time # Week Day H Current Loss £ Cumulative Loss : LC Reason
[ 1 02/08/2021 9:00AM 6:00PM Monday
J 2 03/08/2021 9:00AM 6:00PM Tuesday
[ 3 04/08/2021 9:00AM 6:00PM Wednesday
[ 4 05/08/2021 9:00AM 6:00PM Thursday
[ 5 06/08/2021 9:00AM 6:00PM Friday
[ 3 07/08/2021 9:00AM 6:00PM Saturday
D 7 08/08/2021 Sunday




